
Clinical Office Supplies 
Order Procedures and Guidelines

Staples Advantage



Cost Limits for Clinic Orders

• 1-10 FTE clinics - $200 monthly spend limit

• 11-20 FTE clinics - $275 monthly spend limit

• 21+ FTE clinics - $350 monthly spend limit

• EXCEPTION: Printer toner and printer paper can be ordered at an additional

cost, as needed, if clinic runs out prior to the next month’s order.

PT Solutions has monthly limits established for Staples Advantage orders placed 
directly by the clinics based upon the quantity of full-time staff.  The criteria and 
associated limits are below: 



Staples Order Guidelines

Upon clicking the link to the guidelines, the main Staples Advantage Ordering Guidelines 

page will open (see depictions below of the landing pages). 

Please click here to be directed to the Staples Advantage User Guidelines.

https://protect.checkpoint.com/v2/___https://pts03.sharepoint.com/:b:/s/RealEstateTeam/EdrrKz_qAcJLkUTBnkWcthgBUW1E4CiEz1Dwmock1OcsFA?e=hPt95G___.YzJ1OnB0c29sdXRpb25zOmM6bzpkMGVhYWVmNjVjODBjM2Y5ZTFhNGY0ZmIzYmJjMzVkMTo2OmRmZDM6MTliZDUyMGY1ZjJmMmRlZWFjYmE3MTYyODQzMTRhMmY4N2VmMmFlZGU0MzhlNDQzMmFjN2E2YjZmZDgzNDhiZjpwOlQ


Staples Advantage Dispenser 
Program

PT Solutions is undergoing a company wide changeover of dispenser fixtures and 

product refills per the following agreement.  At the time your clinic needs to replace 

any of these dispenser types, please order the designated Staples Advantage 

products per the below guidance:

• Staples will install, at no cost, the toilet paper, toilet seat cover, paper towel, and 

hand soap / sanitizer stations.

• The clinic must order replacement refills for these dispensers through their 

Staples Advantage office supply order.

• Dispensers are installed per PT Solutions’ location standards and per compliance 

/ code regulations.  See below imagery of the standard dispenser models being 

installed for this program.

Hand Soap  / Sanitizer Paper Towel Toilet Paper Toilet Seat Cover



NEED HELP?

Contact purchasing@ptsolutions.com for support 

mailto:purchasing@ptsolutions.com
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